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BPAC Pa�ent Prompt Dashboard Setup
1 Choosing the Pa�ent Prompt for the Dashboard

1. Click the Options icon
2. Select ‘Reference Nos’

3. Click the ‘Documents’ tab

4. Click the ‘Dashboard Form’ dropdown
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5. Click the’+’ next to ‘BestPrac�ce’
and select the ‘Pa�ent Prompt’
op�on

6. Click ‘OK’

7. Click ‘OK’ and a message will pop
up sta�ng that you need to exit
Medtech for the changes to take
effect.

8. Click ‘OK’, close Medtech and
reopen Medtech
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9. A�er opening a pa�ent
record, if the Patient 
Dashboard is not the default 
dashboard, click the person 
icon in the ‘Clinical 
Dashboard’

10. The BPAC Pa�ent Prompt will be presented for that
pa�ent

NB: If the ‘Patient Dashboard’ is the default dashboard,
you won’t need to click the person icon. See the next
sec�on in this document for se�ing up the Pa�ent
Dashboard as the default dashboard.



BPAC Pa�ent Prompt Dashboard Setup | Page 4 of 6 BPAC CS

2 Se�ing up the Patient Dashboard as the default dashboard
1. Op�ons (Setup)
2. User Preferences

3. Under ‘Dashboard’ click the ‘Default’ drop down
4. Select ‘Pa�ent’
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5. Click ‘OK’ and a message will pop up sta�ng that you need to exit Medtech for the changes to
take effect.

6. Click ‘OK’, close Medtech and reopen Medtech
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7. The ‘Pa�ent Dashboard’ is now the default
dashboard

8. Open a pa�ent’s record and the BPAC Pa�ent
Prompt for that pa�ent will be presented in the
Pa�ent Dashboard


